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    We, in the Diocese Finance Department, are serious about our work.  But we also 

enjoy each other and each work day knowing that many people are without work and 

struggling to make ends meet. 

 

As we pray for world peace and an end to hunger and 

poverty, we still take time to put a smile on the faces 

of our co-workers.  As you know from the last Finance 

Department newsletter, I was the recipient of a light- 

hearted office prank.  Just last week Cathy Lovejoy, 

Data Base Manager/Gifts Processor, was greeted at 

her office door by the signage pictured at the right.  

 

Cathy is a lover of all animals, small and large.  She is like 

our St. Francis of Assisi incarnate.  Two days before, she 

had rescued an injured bird and took it to the Wildwoods 

Rehabilitation in Duluth.  There it was cared for, is now 

doing fine and back in the air.  Cathy called in sick the 

following day, hence the comic sign regarding bird flu.  

 

Though Cathy is feeling better and back to work, 

working for you in the parish, we are reminded to care 

for other humankind in our homes, schools, work and 

places of leisure as well as for the animals that God has 

created and the wonder and beauty they bring to our 

lives. 

 

 

Have a blessed fall, 

enjoy the splendid colors of autumn 

and the animals that make their homes in it. 
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Bookkeeping Tips 
 

 Parishes using ADP to Process the Payroll: 
 
Remember, if you have questions regarding entering hours, 
processing reports, entering new hires, etc., please contact the ADP  
WorkForce Now Central Service Center.  The hours are Monday 
through Friday, 8:00 AM – 5:30 PM.  The number to reach the Service Center is 
1-855-485-6234. 
 
When your call is answered, please provide your name and the Service Center Code which is 069 
and your 3 digit ADP Parish Number.  Once your call is complete and your issue is resolved or 
unresolved, remember to get a reference number from the ADP representative and file that 
number along with a brief explanation of why and when you contacted them.  In the event, the 
problem was not resolved to your satisfaction, you may have to contact them again and you will 
need to direct them to that reference number.  It is also helpful to have the reference number if 
you contact my office for additional support, or if I need to contact ADP on your behalf. 
 

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ 
  

On November 13, 2012, the USCCB voted to create a new National Collection to 
support the Archdiocese of Military Services (AMS).  Bishop Christensen has 
decided that rather than having a single collection in November, he has added 
the AMS Collection to our National Concern Collection which is held on the third 
weekend of June beginning in 2014. 
 
When receiving and disbursing these funds, please add to your Chart of Accounts 
the new account number which is coded as Other Current Liability: 
 
                   2261 MILITARY SERVICES (AMS) 
 
If you have received your packet of envelopes, posters, etc., please hold onto 
them until June. 
 

 

 
The Diocese Finance Department 
should have all parish financial records 
as of June 30, 2013.  If your records 
have not been submitted, please do so.   
 
Thank you. 
 

Rebecca Aitken 
Parish Accounting Clerk 

Diocese of Superior 
raitken@catholicdos.org 

715-394-0231 

Submitted by: 
Cindy Gronski 

Assistant Finance Director 
Diocese of Superior 

715-394-0230  
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   ~ A few QuickBooks Hints: ~ 
 

If you want to keep your hands on your keyboard or do 
not have room on your desk for an adding machine, the 
QuickBooks CALCULATOR is a handy tool to use.  To 
use the calculator in QuickBooks, click on “Edit” and then 
“Calculator.”  It may take a while to get used to, but once you 
have experience using it, the QuickBooks calculator can 
become second nature.  
 
        ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ 
 
The title of your financial reports is created and edited in QuickBooks under “Company” 
and “Company Information.”  If it does not matter to you or the governing bodies of your 
parish, it is helpful for me to have your parish number displayed BEFORE your church 
name.  If you can display that before submitting 
your reports (or my retrieval of those using the 
remote system) it would be greatly appreciated.   
If that doesn’t work for you, I can change it 
here on my end.  
 

Please call if you have any questions. 
 

Rebecca (Beckie) Aitken 
Parish Accounting Clerk 
Diocese of Superior 
715-394-0231 
 

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ 

 
When a payment is made with funds from a deposit 
designated for that payment, it is usually best to use an 
income account (4000’s) for the deposit of those funds and 
an expense account (5000’s/6000’s) for the payment with 
those funds.  This makes it easier to see the total annual 
income and total annual expense at the end of the fiscal 
year. 
 
To use a negative amount in the expense account (for the 
deposit) or a negative amount in the income (for the 
payment) does not show the full picture of what was 
brought in or paid out for the year. 
 
Again, it is usually best to use an income for the deposit 
and an expense for the payment. 
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Questions 
 

Health Care Reform, Exchanges and Employer Penalties 

Health Care Reform is generating questions from the parishes and schools.  Listed 
below are three questions asked recently that are possibly on everyone’s mind.    

1. Is there a penalty to the parish or Diocese if an employee enrolls in a health plan on the 
Health Exchange? 
If a parish/school employee who is eligible to enroll in the diocesan plan or is already enrolled in 
the diocesan plan decides to enroll in a health plan offered on the Exchange, there is no penalty to 
the parish or the diocese.  The employer shared responsibility “play or pay penalty” is delayed 
until 2015. 

2. A parish/school employee is eligible to enroll in or is enrolled in the diocesan health plan.  
The employee decides to enroll in a plan offered on the Health Exchange.  Is the employee 
eligible for a premium subsidy if the employee meets the income guidelines set by the 
Exchange? 
The employee who is eligible to enroll in the diocesan health plan or is enrolled in the diocesan 
health plan can enroll in a health plan on the Exchange, but the employee is not eligible for a 
premium subsidy on the Exchange because the employee has coverage available through the 
Diocese of Superior Employer Group Health Plan which meets the PPACA’s definition of 
affordability and minimum required coverage. 

3. For health insurance purposes, are employees of the parishes/schools considered to be 
“employed” by the parishes or by the Diocese? 
The Diocese has a multi-employer group health plan, but government entities overseeing 
state/federal health insurance programs view all of our parish/school employees who are eligible 
for the diocesan health plan as one group of employees. 

Submitted by:  Bernie Kroseman 
 Insurance Supervisor 
 Diocese of Superior  

 715 394-0232 

 ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~  

Not so health-y but oh, so festive….. 
 

 

Ingredients   2 cups all-purpose flour Cream Cheese Frosting:  
4 eggs, beaten 1 teaspoon salt  8 ounce pkg. cream cheese, softened  
2 cups sugar  2 teaspoons baking soda  1/4 cup butter, softened  
1 cup oil  1 1/2 teaspoons cinnamon  1 teaspoon vanilla extract  

 15 ounce can pumpkin  1 1/2 to 2 cups powdered sugar  
  2 to 3 tablespoons milk   
  

 Combine eggs, sugar and oil in a large bowl; beat with an electric mixer on high speed until mixture is lemon-colored and thick. 
Blend in pumpkin; set aside. In another bowl, whisk together flour, salt, baking soda and 

 cinnamon. Add 1/2 cup at a time to the pumpkin mixture, blending well after each 
 addition. Pour batter into a lightly greased 13"x 9" baking pan and bake at 350° for 40 
 minutes, or until a toothpick comes out clean. If using a Bundt® pan, bake for 30 minutes 
 at 350°, then reduce temperature to 325 degrees for an additional 20 to 25 minutes. Check 
 for doneness. Cool completely before frosting.   

 

 To make the pumpkin cake shown, prepare the recipe twice, making 2 cakes. Invert 
 one on top of the other. Prepare Cream Cheese Frosting reserving 1/2 cup for stem. 

10. Tint frosting with orange food coloring. Drizzle over cakes. Tint remaining frosting 
11. green. Frost an ice cream cone with green frosting and invert for the stem. Sprinkle 
12. with edible glitter. 

 

 



 
 

 

Finance Department 
Personnel Directory 

 

 
 
 
 

Director of Finance 
Richard Lyons 
715-394-0203 
rlyons@catholicdos.org 
 
Assistant Finance Director 
Cindy Gronski 
715-394-0230 
cgronski@catholicdos.org 
 
Supervisor or Insurance Admin. 
Bernie Kroseman 
715-394-0232 
bkroseman@catholicdos.org 
 
Accounting Clerk  
Sheryl Petrey 
 (A/P, A/R, Collection Checks, Stipends,  
St. Pius Priest Fund, Diocesan Payroll) 
715-394-0210 
spetrey@catholicdos.org 
 
Parish Accounting Clerk 
Beckie Aitken 
 (Internal Audits, PC Site Uploads, 
QuickBooks Downloads, Newsletter 
Production) 
715-394-0231 
baitken@catholicdos.org 
 
Data Base Manager / Gifts Processor 
Cathy Lovejoy 
(from the Department of Stewardship and 
Development Office) 
715-394-0226 
clovejoy@catholicdos.org 
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IRS Form 1099 
 
As a reminder, the President signed a 2011 bill to repeal the new requirement to 
report on form 1099 all payments to any vendor of $600 or more. The original rule 
was passed in 2010 and would have been effective this year. Had the original legislation 
remained, it would have created a burdensome reporting obligation at significant cost.  
 

Although the burden of additional 1099 reporting has been lifted, it is good time to be 
reminded about the existing rules for reporting payments on IRS Form 1099.  
 

All reportable payments in a calendar year accumulating to $600 or more are reported 
on form 1099 except payments to certain corporations. Reportable payments generally 
include forms of compensation to independent contractors, interest, rents, royalties, 
attorneys' fees, etc. The most common payments made by parishes, schools and 
cemeteries are made to independent contractors.  
 

It is also a good time to review your processes for maintaining vendor files. For 
example, a little spring-cleaning by eliminating duplicates and vendors that are no 
longer working for you would increase efficiency. It would also be a good idea to 
obtain updated W-9's if you haven't already done it.  
 

Please Note: If an independent contractor does not provide a tax identification 
number, the payments are subject to backup with-holding per IRS Publication 1281 
 

Reprinted with permission by contributing writer Rod Kollman, Diocese of Winona, MN,     
                  Finance Times Newsletter. 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

∞ ∞∞ Please, Please, Please ∞ ∞∞ 
 
 

Please delete any unneeded reports off of the Paris h 
Communication site.  The reports that you have 

posted on the site will be deleted, by the person t hey 
are intended for, when they have been retrieved. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

This publication is intended to be a helpful, educational tool for the parish worker. It will include items 
such as updates, helpful tips, information that needs revisiting, contacts, resources, etc. 

 

If you would like to see something specific addressed in an upcoming newsletter, please contact 
Beckie Aitken at raitken@catholicdos.org or 715-394-0231. 

 

 


