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The Quarterly Update 

     Summer is finally here and the honey bees are once again making that 

golden, delicious and healthy liquid called honey. 

     Growing up with only pasteurized honey in the 

cupboard, I had no idea, until recently, that there 

are so many variations of forms and flavors of 

honey.  Nor did I realize that the raw, 

unpasteurized form was so healthy, containing anti- 

oxidants, vitamins, minerals and enzymes.  Did you 

know that honey never goes bad?  Even when it 

crystalizes you can set a container of it in warm 

water to bring it back to its golden state. 

     Diocesan staff member Cathy Lovejoy, just 

visiting the bee hives belonging to Diocesan staff  

member Becky Stuart and her husband, Eric, 

learned and witnessed how the bees make honey and all the fascinating 

aspects of beekeeping and harvesting honey.  She learned that the queen bee is 

ferociously guarded by worker bees.  Eric, the beekeeper, explained how he 

guards and protects the bee hives from hungry bears with electric fencing and 

creates hive elevation to protect against skunks.  He also strives to keep the 

bees protected from pesticides and parasites.  Without protection, good honey 

cannot be made. 

     The parish too must protect its valuables.  Monetary value is a major part of 

what compels the church function and what makes the mission statement of 

the Catholic Church come to life. 

     We, as church staff workers, must play a part in this protection.  Ensuring 

that we are accurate in our record-keeping is fundamental.  Following the 

Standard Parish Accounting Manual’s guidelines for General Accounting, 

Reporting, and Internal Controls is also key. 

     Cathy had such an amazing experience learning about bees and harvesting 

honey.  In order for her to learn, she asked many questions.  Please feel free to 

ask questions when you are in doubt about record-keeping or you just want to 

learn more. 

     We have a wonderful world out there with bees as a part of nature – and the 

valuable spiritual lives of us humans being a major part of it too. 
 

Beeeeeee………. happy and enjoy the summer! 

 

 Rebecca Aitken 
 Parish Accounting Clerk/Newsletter Editor 
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~~ Questions, Answers and Suggestions ~~ 
We have received a few thought-provoking questions from 

A few bookkeepers.  These questions, printed below with  

their answers, might be helpful for you as well.  
 

 

Q:  I have a letter regarding the Catholic Home Missions Appeal. 

Is this the same or different from the World Concern envelopes? 

 

A:  Take a look at the descriptions of these liability accounts in the 

Uniform Parish Chart of Accounts (found on the Diocese website – under Finance) and you will 
see that they are different.  World Concern are account numbers 2246, 2251, 2252 and the 2254.  The 
Catholic Home Missions Appeal is account number 2248.  The descriptions help decide what goes where. 

 

Bzzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz 

 

Q:  What is the Due date for payment to the Diocese for the World Concern collections? 
 

A:  It is extremely important that the donations are sent to the Chancery within thirty days of the date of 

the collection for dispersement to the national offices and ultimately the causes for which they are 
intended.  Any subsequent donations should be mailed to the Chancery to be placed in the appropriate 
liability account and eventually added to the funds from next year’s collection. 

 

Bzzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz 

 

Suggestion:  Your advice on keeping contribution envelopes until after April 15 is a good one.  I have 

had parishioners try to tell me that they gave money in their envelopes that were not listed on their 
contribution statements.  By having all of the envelopes still in hand, and comparing the donations to our 
back up system with the counters, I was able to tell the person that we had not received donations in the 
time frame they were talking about.  When they hinted that maybe someone confiscated the $, I could also 
assure them that 8 different people counted over the four dates that were being pinpointed and that the 
number set that they were in was covered by different counters each week.  We also had a case where 
someone checked “Electronic Giving” on their envelope, but decided to give more.  The counters did not 
check inside the envelopes and we did not know there were checks in the envelopes until the person called 
in and asked why we had not cashed their checks.  I was able to find the checks and to deposit and enter 
them correctly because we had not destroyed the envelopes. 

 

Bzzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz 

 

Suggestion:  A very useful tool in QuickBooks, which a bookkeeper brought to our attention, is the 

Edit/Find tool.  When she is looking for a specific invoice, check, etc. and knows only the amount, she 
will go to Edit, click on Find and if the “Simple” screen does not bring her to what she wants, she uses the 
“Advanced” screen. 
 

She ran into a problem though when using this tool.  This bookkeeper kept track of the KC’s cash flow in 
the 2320 liability account.  She always used “KC” in the memo so that she could filter that out in the 
Edit/Find tool to create a report for that organization.  When creating that report one time, the report kept 
including another transaction that was not KC-related.  She finally figured out that QuickBooks was 
picking up a transaction where the memo included a person’s name with “kc” in it.  The bookkeeper’s 
solution to this problem was to change or shorten the person’s name so that the “kc” did not show up in 
that transaction.  She still finds the Edit/Find tool very useful and uses it quite frequently. 

 

We thank the bookkeepers who sent in these terrific questions and suggestions. 
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Currently, we have 54 parishes accessing QuickBooks on 
the remote server. I have listed below the users and parishes that  
have been working with the QuickBooks software on our server: 

#105  Angela Hanson  St. Anthony Parish, Superior 
#117   St. Anthony Parish, Lake Nebagamon 
#107  Gwen Nies  St. John the Baptist, Webster 
#114   Sacred Heart of Jesus Parish, Crescent Lake 
#120   Our Lady of Perpetual Help, Danbury 
#201  Deb Marcellus  St. Joseph Parish, Rice Lake / Jennifer Lundeen 
#203  Barb Kaiser  St. Patrick Parish, Hudson 
#205  Renee Rivard  St. Anne Parish, Somerset 
#221   Assumption of the BVM Parish, Farmington 
#208  JoAnne Sabelko  St. Joseph Parish, Amery 
#211  Judy Wink  St. John the Baptist Parish, Glenwood City 
#225   St. Bridget Parish, Wilson 
#219   St. John Parish, Clear Lake 
#215  Mary Bell  St. Joseph Parish, Barron 
#222   St. Peter Parish, Cameron 
#331   Assumption of the BVM, Strickland 
#209  Marcia Rheingans  St. Boniface Parish, Chetek 
#216  Patty Partridge  Our Lady of Lourdes Parish, Dobie 
#217   Holy Trinity Parish, Haugen 
#110   St. John Parish, Birchwood 
#250  Sally Christianson  Our Lady of the Lakes Parish, Balsam Lake 
#270  Jeanne Fink  St. Thomas More Newman Center, River Falls 
#302  Mary Zoesch  St. Anthony de Padua Parish, Park Falls 
#303  Eileen Swaenepoel  Our Lady of Sorrows Parish, Ladysmith 
#316   St. Anthony de Padua Parish, Tony 
#322   St. Mary Parish, Hawkins 
#311   St. Mary Parish, Bruce 
#305   Ss. Peter and Paul Parish, Weyerhaueser 
#334   St. Francis of Assisi Parish, Flambeau 
#304  Sandy Kruger  St. Joseph Parish, Hayward 
#318  JoAnn Blanda  St. Peter Parish, Winter 
#324   Sacred Heart Parish, Radisson 
#350  Mary Kauer  Good Shepard Parish, Rib Lake 
#401  Ric Johnson   Our Lady of the Lake Parish, Ashland / Sr. Peggy 
# 403  Vivian Ernst  Immaculate Conception Parish, Butternut 
#404 Sharon Hacker St. Louis, Washburn 
#406  RaeAnn Mueller  Holy Rosary Parish, Mellen 
#415   St. Anne Parish, Sanborn 
#422   St. Anthony Parish, Highbridge 
#408 Suzette Psyhogios Holy Family Parish, Bayfield 
#411  St. Francis, Red Cliff 
#425  St. Joseph, LaPointe 
#410  Patty Altman St. Isaac Jogues Parish, Mercer 
#518   Our Lady Queen of Peace Parish, Manitowish Waters 
#504  Laura Reiter  St. Francis Xavier Parish, Merrill 
#513  St. John the Baptist Parish, Bloomville 
#505  Beverly Thomas St. Peter the Fisherman Parish, Eagle River / 
 Gay Ketterer 
#511  Darlene Wasielewski St. Albert Parish, Land O’Lakes 
#517   St. Mary Parish, Phelps 
#514  Sandra Tank  St. Augustine Parish, Harrison 
#516  Michelle Zanoni  St. Anne Parish, Boulder Junction 
#515   St. Mary Parish, Sayner 
#519   St. Rita Parish, Presque Isle 
#550 Sharon Winter  Holy Family Parish, Woodruff 

Parishes who have requested access to the server: 
#549  Carol Chwala  Nativity of Our Lord Parish, Rhinelander  

 

 

 
 

If you are interested in 
utilizing QuickBooks via the 
server, please contact Cindy 
Gronski at (715-394-0230) 
or send her an email  at 
(cgronski@catholicdos.org). 
Once you have decided to 
use our server, the next step 
is uploading your final 
backup to the Parish 
Communication Site. Cindy 
or I will restore your 
information onto the 
QuickBooks server. 
Providing there are limited 
interruptions, Cindy will 
have your file ready for you 
to access within two hours. 
 

Remote Users 



 
 

 

 

Finance Department 
Personnel Directory 

 

 
 
 

 

Director of Finance 

Richard Lyons 
715-394-0203 
rlyons@catholicdos.org 
 
Assistant Finance Director 

Cindy Gronski 
715-394-0230 
cgronski@catholicdos.org 
 
Supervisor or Insurance Admin. 

Bernie Kroseman 
715-394-0232 
bkroseman@catholicdos.org 
 
Accounting Clerk  
(A/P, A/R, Collection Checks, Stipends,  

St. Pius Priest Fund, Diocesan Payroll) 

Sheryl Petrey 
715-394-0210 
spetrey@catholicdos.org 
 
Parish Accounting Clerk 
(Internal Audits, PC Site Uploads,  
QuickBooks Downloads,  
Newsletter Production) 

Rebecca (Beckie) Aitken 
715-394-0231 
raitken@catholicdos.org 
 
Data Base Manager / Gifts  
Processor (from the Department of  

Stewardship and Development Office) 

Cathy Lovejoy 
715-394-0226 
clovejoy@catholicdos.org 
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If you are using the QuickBooks remote system, please give me 

a quick email when you have completed your monthly bank 

reconciliations.  Thank you so much.  –Beckie 
 

Bzzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz-zzz 

 
When using the QuickBooks remote server and you are 
ready to close down for the day, remember NOT to close 
down using the “X” but rather click on “Start” and then 
Log Off. 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

QuickBooks Hint:  
 

Did you know? 
 

In the 2014 version of QuickBooks, you can view previous 

month’s bank reconciliations.  To do this, go to Reports, then  

Banking and then Previous Reconciliations.  There you can 

choose the month you want to view and print. 
 

 

 
 

This publication is intended to be a helpful, educational tool for the parish worker. It will include items 
such as updates, helpful tips, information that needs revisiting, contacts, resources, etc. 

 

If you would like to see something specific addressed in an upcoming newsletter, please contact 
Beckie Aitken at raitken@catholicdos.org or 715-394-0231. 

 

 


